
IITRFoTm-LTC-I
.FOR ES/GROUP'A'I

srrcfrqffiffin{ErtE,.<4t
INDIAN INSTITUTE OF TECHNOLOGY ROORKEE

er-aor$ qr*! ftqr+f, 1ti erfrr tg crt<< r-e
APPLICATION FOR LT.C. AI\D ITS ADVANCE

r. offiorqrq(eBuetn)
Name of the Employee (in blocr< letters)

2. (s) qq

Designation

(rg) $n{ 3rq-{r 3lie[ri (qfr 3t*2lr{ ii d qqn-d qis fr,dr{ 6i)
Permanent or temporary
(Ifnot permanent, surety bond from a permanent employee be

enclosed with application

(r) a-&n { f++re o,I {rl c-dl
Full Address where presently residing

(u) offildwr (u) *iootlrr
Employee No Bank Name

(q) fdsrr/3r5qr.r (v) torcn r{wt
Departrnent/Section Account No

s. {+qrc i-tg, tgn G W n-aq (+ v{ftt)
Pay Band, Grade Pay, and Basic Pay (+ NPA)

4. {w{rn q frgtu d friq
Date of appointment in the Institute

5. rI6;r.Rinr run ffer t-cr sRe6r { Td d
Hometown as recorded in the service book

6. Tdg!-s q{ {ftqqg ir+6rvt qrfl ftqrq-d + ft-flq
Particulars ofLTC availed for previous block year :

(o) Eq.nVssu.ss{ (ts) qrd d Brqr l,ti uu-s a{
(i) Hometown & Block (ii) Anyrvhere in India & block

z. q-{qn rqw sq \ti scsu.s q{ ftilffq q-t ftqr{rd ti ol 3lra-dn fuqt t
s-qr6qqa : ( zor+- 17 ) (2014-1512016-r ) qr{d I srqri'u-6 Trn
Block year & Sub block year for which LTC now applied to avail
E g: (2014-17) (2014-15/2016-17 Any where/Home Town)

In case of first time recruits in govt. service,

Yearly proposed LTC eg. home town 201412015120161 home town/any where 2017)

(Details ofLIC availed in preview organization beforejoining IIT Roorkee),

8. (i) 3ffi61vlqrfl $*rn rre-6'rfl d u-@, eraom urt<< d tsm

Nature ofleave proposed to avail i.e.; CL or EL or other during LTC with leave application
(ii) rcfrd+imomro*oqqRa d/"S

With l0 days leave encashment yesA.lo



9. @rfrrr-& qRfuqr rrqr ortro,flq- ftqrqd 3rfuqryia:gomd.rqrtqtqrfft ?ffi3rfrqdgq-fl-q
vqrqlwqdftft
Whether LTC advance taken earlier has already been settled in full or pending settlement? Date ofthe settle
ment ofthe previous advance.

ro. orqftrq ftnsS s:il6rt t-q-6 d q$lcfr qR o,r&H t ? sR d, sq sri cqrFrd of ft B-€ti 3rsi orqldq t E i
qr ffi 3lrfud ctrqn $-{s A frq iFN r-rc qrqr qS ft-qr tr
That whether husband/wife is employed in govt. service. Ifyes, self certifu that LIC has not been availed by
him/her separately for himself/herselfor for any ofthe family member from her/his employer.

11. sfrcfrlqkd3lqiFrdrsot{su-ondr3ftwvridqnartdwr$ffdcund.r{tfos-6wrisrqqr
srci qftfid ftrn orri orqfdq t srqorvr qrfl ftqrqd or tl.qr rff EtrttB.rt
Ifthe spouse have an eligibility for LTC from her/his employer then one time Decleration that she/he will not
claim LTC for self / any family member from her/his employer.

12. qr-II iFr c-cTrfud TQrF (qrdq rerd)
Place ofproposed visit (Farthest point)
Any where / Home town

13. ?rzr ?n lrwrfta r-6R tirs/td/ts{r{ qrdr (Edl"Irff )
Type of Proposed journey by [Bus/Train/Air (Economy)]

r+. qrar qRrq 6{i d e-Frfud ftlS
Proposed date of onwardjoumey

E. src$ qrfl d qqrh-d ftlt
Probable date of return journey

rG. vs Ehqr ?Fr scftr 6{i srd cR-qR d q+di or ft-asq
Persons in respect ofwhom LTC in proposed to be availed (including / excluding Selt)

(. oflft-rdr frqf{or t(BS # i qrq cfr qr6 3soo/- Eqn t 3IfY6 Tff EtS utBc)
(r Income from all sources should not €xceed 3500/- per month to decide the dependency)

Bq{t6 ilk6r + wff wcq} oi we sq t q{ qril qrGq t

All the columns ofthe above table should be explicitly filled up

Fo qo

S.No.
iFI

Name

gRT4I

Relationship

ri-qfrft
Date of Birth

tm3lrlfdt
Whether

Dependents?

T@1d(ffi6Rqfr)
(ffi6/sAsrF6)

(Manied/Unmanied)



qr{Aqtrlffi{tQI'qEqdr
$-.sdl

3ffi6lql qrfl ftqtqd w Es-d fac gIFJq ig 3lrifi q{

t-sli
E-evnn-offivid-ot)
det3EqI.It
ffiffi *rpr or tr{rq (3rft-o-d{ qgqrB"d m Er eo%)

offi*iqt:-
iFrkfiftiDIlFI :-
qIFIFT :-

ffqrrl :-
gotat:-

offiSrwe-q

frcio':-

srgqH qrn

tO fa i-ac 5o s+oo/- G qfb-6 + ftc
F) {r$q SR{r d {6tiffr <st @ (ui)

(i)YexHsrer

6dt.................. . .-.

o-dn-o............ ... .. .. . .........

(ii)srr€rq"I

tdqrn
qrqrqteT(rfrTqqrff -{rdrqtm'ner

1-qcqrfrfrdEt)
(0v*sr{qrrl

6"dt.....................................

oti<-o................. .... ....

Ea or-grTfr(ftrror$qn

iqffi- (.rfB6ffi.r5qrfra ftatr} or gox) ssi

oi.rqlRf,

(ii)srr$qrcr
adt............. ................

o-d4o................... .........

q-{Iqal
(i)T*qr{qrrl
qd............................................

6dt.............................

o-dn-o........ ..... ... . ..'.
(ii)srqfiqrn
6dt...... ..... .. ......
o-dn-o................ ... ...



Eisu[
DECLARANON

\il{qrtr cqrFTd a-{dr(fi{fi (fu ttem frn'durd Svu+ fi ge

w qff ffi{q s-s cs {E tt
I hereby certiry that all particulars furnished on first two pages ofthis LTC form

are true and correct.

tqaq+qtdrdfrtfts-6TF-d'qr,Rqls-dorsqfrrrq6{qri6ftuRttgr<eq'ter-+orsrflftql{ftIFrq\,ii
q6ffi e-+<I t Ydg q <tfrs qqr 6r('nHI
I also undertake to refund the LTC advance anJ leave encashment amount in full immediately in case offailure to

p".fo- ,ft" p.oposed joumey for which advance has been taken'

riq5fttilvworarlo-rft{ftE+eea3{El6rfra{ffi'dt3{rifinfrHBteIndsrfrfutr'€r'qGrfrt?ffidlqrT
q&65nffi1
I also declare that I will not visit other than the place mentioned in the application without obtaining prior approval of

the ComPetent AuthoritY.

tqEftffor*ororl6-(ff(fusrFlqffideofuiid3r<-rqfrttreITffsrT 
r-sa{-6Idlt3tF'qEtSIIqIqFFI

qqro.{(.nfdff
Ialsoagreetorefundhalfoftheadvanceiftheretumjoumeycouldnotbeperformedwithing0daysfromthedate
of the advance.

tua.fisr<r6-{flr61diqfuGffionurcvr 3llq6 srDqlTRrffidtft{fttt 3IBEiqsfu<nRrvs6-*irq s-{irRrdrd

{qrRfi
Ialsoagreetorefundbalanceamounttotheofliceanycaseexcessamountofadvanceleftwithmeforanyreason
whatsoever.

tqE{tfiol{o-{drffi(ffi3IFJqdidrft|qtgiqrxdtofrdder<{3r{qrqrel3lR,q6Gtc.6dgfltdfi
q.dtr, srcicR-qTras-.{Rit+fu6e3IrRdt effidqqlvrvq(6-{$rR{t I gilrercrtfutsrqdriq-rE-s qfuq

; d;, * "..a 
i-o-t a-*,t t ** ; qry I qi t <"sriq-6 g< $i srtrq q{ sRd 6r qr ero-ft t t

I also agree to produce euidence ofpirchase of tickets, etc. for mvseli/members ofmy family as the case may be for

theforwardjourneywithinl0daysorbeforethecommencementofthejoumeywhicheveris.earlierfromthedateof
drawing the advance. L- "#;;;;i;itur" 

to 
"o.ply 

with the above requirement will entail recovery of the

advance in one lumprurn fto. the n"xt drawal ofmy satary together with the panel interest @ 2 percent over GPF

interest on the gntire advance'

g-iqsqndIqr.rorfttftqlq-sqr,rfufrlqdgoqffid fifiqR €ffi6Mqr,rftqIq.dG-dq,TrTfffuqrrrqldE-d

;;; *,n a .qa a cftcrd dI <{ t E.rsffir q{ nBd vmgrd nt q..]a A-fr{ t rqr d vr eo& t t

I am aware that ifl do not submit LTC bills within one month from the date of retum journey' the outstanding LTC

uarun"" i, ,""ou"rable in one lump-sum from my next salary together with the panel interest

5* u-a ff ror t fu ufr vrzr ryt ?ri d tH q8rd d fi-at ccrxffi frd qcf q€i' ffi id d tir u* fi-rs dr q-rar t t

I am also aware that my r€-imbursement claim, if no-advance drawn will be forfeited if I fail to submit the bills within

3 month from the date of completion ofjoumey'

tqaftqr+crlqr+fr(frsfra-q-dEridftrtE er-+orcrqrrrETsqdr'rfuqrqr16Itdq-+6uftqffig.SfterdtAff
qqfu qrfl ffi s-6K or errorsl d6-{ d qrq, nr fr' d-{d qqr6r< gBq\/fftrd 3ffi6rcr t I

I also understand that if the LTC is availed for selfthe cost is reimbursable only when the joumey is performed by

avaiting any kind of leave and not during week-end holidays/ R'H' alone

E€Irefi (Signature)

T( (Designation)
R-ri6



Htrft qRd €rQnT{ ffit ergr1,r oi srfuq
vo/*/Srfffigo

Ts Ed fuiid orftfd/onsfr{.6/
t dr €rqd frqr rqT t/H-qfr HRd r{Ao tg nfh{i .rfU*t a

enqv{o, o'rffi tg qnwrR-d ftqr qnr t fu
ift-rio t
7 craonrdftrt entEqfrqT

or?rsrRa fr-qr .rqT tl

Dr./shri/smt./Iftnlecommended 
and forwarded to Establishment Services Section for further necessary action that

H"i;]"."*" '" which has o"l1'#"1',i"1"r.*-0"r1?inlt"1&t 
"*, ;,.;,;;i

_ 
{rqrrn isrn or-$qFr +.qdFr ig

For the use ofEstablishment Services Section

q-q-orvr drgd I-.FR ft-rio t iriF.
Leave sanctioned Type from to total

dtoq'i. r t e G ro it qfr Tff cRfu{it d efq o{ d,rff t d rrfi cTfi Tff
Entries from CI I to 8 and 16 have been checked and found correct.

1.

EdRq
Days

2.

4. T6{rr/srkd qrrOsFF qrn d e-{d \-d O.fi . tq t r

(home town/Anywhere/conversion ofHome Town) LTC is due to

eraorvrq-rO-otq
Encashment of

qo-c q{ d ffrs
In the Block Year

TIETTTif'

Oealing Asstt.

q-6l{6 Edsfu{ / Bc gdsfrs (cfl)
Asstt. Registrar/ Dy. Registrar (Adm.)

Rqtff-{d/qtflqn/orrd-qq66*
days approved/Not approved Not applied

Bssu-s qq d ftrl
for the sub block year

qF[ iFI IFFTT

Mode of Joumey

qfuzittgd a or0q'
Advance to the extent of admissibility in respect of Persons is approved

7. Necessary entries have been made by me (the Dealing Assistant) in the Service Book

eTfrfifi,

Supdt.

govns-oeom
DOFA

ftqrqqerforqiqqrqei
Head of the


