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Appendix 'D' 
Item No. BOG/66.17 

INDIAN INSTITUTE OF TECHNOLOGY 
ROORKEE 

Sub: Guidelines to appoint Consultants 

The following Committee was constituted by the Director vide Office order 
No.IITR/E.S. (Wing 'A')/ 14198/E-Committee dated March 10,2023. 

l. Dean, Administration Chairperson 
2. Dean, SRIC Member 
3. Registrar Member 
4. Finance Officer Member 
5. Assistant Registrar (ES-II) Member Secretary 

The Committee recommends following policy/guideline for appointment 
of retired employees (both internal & external) as Consultants. Such 
appointments should be done through the prescribed guidelines which are 
presented below: 

There shall be two categories of consultants: 

(1) Those retired in group 'A' services or equivalent will be considered as 
"Senior Consultant". 

(2) Those retired in group 'B' services or equivalent will be considered as 
"Consultant" . 

The Committee did not recommend any re-appointment for a Group -
'C'/'D' category staff. In case of any such need, the appointment may be done 
through outsourcing agency. 

PARAMETER PROCESS 

Recruitment l. The Establishment Section will advertise the vacancy of such 
process of consultant(s} on the Institute website after approval of the 
Consultants Competent Authority. 

2. The eligible personnel will be selected through a selection 
committee constituted by the Competent Authority. The 
selection committee may adopt either walk-In interview 
process or selection through shortlisting on the basis of 
applications received. 
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Remuneration 

Leave 

Tenure 

For Retired 
Pensionable 
Employees 

For Retired 
Non­
Pensionable 
Employees 

SENIOR 
CONSULTANT 
The remuneration will 
be fIxed as per the 
Pay Fixation norms. 
i.e. "Last Pay Drawn 
mmus Pension" and 
admissible DA. 
However, only the 
benefIt of revision of 
DA may be granted as 
revised consultancy 
fee at the time of 
renewal of the 
agreemen t . 
The consultants will 
be paid a negotiated 
consolidated pay with 
a maximum ceiling of 
Rs.60000 j - (Rs. Sixty 
thousand only) . 
An increment of 5% 
on annual basis may 
be considered on the 
recommendation of 
Head at the time of 

CONSULTANT 

The remuneration will 
be fIxed as per the Pay 
fIxation norms. 1.e. 
"Last Pay Drawn 
minus Pension" and 
admissible DA. 
However, only the 
benefIt of revision of 
DA may be granted as 
revised consultancy 
fee at the time of 
renewal of the 
agreement. 
The consultants will 
be paid a negotiated 
consolidated pay with 
a maximum ceiling of 
Rs.50000j- (Rupees 
Fifty thousand only). 
An increment of 5% 
on annual basis may 
be considered on the 
recommendation of 
Head at the time of 

renewal renewal 
Conveyance Rs.5 ,OOOj - pm fIxed for all categories 
Note: Enhanced remuneration may be paid to deserving 
offIcial on case to case basis with the approval of Competent 
Authority with suitable justifIcation on account of special 
expertise / experience in the concerned fIeld 

The Consultant will be granted total 12 (Twelve) days leaves in a 
year, which will not be carried forward in case of renewal of 
contract. For shorter period of consultants' job the number of 
leaves will be apportioned suitably 
The tenure of appointment will be initially for one year ( or a 
shorter period as per the requirement), which can be extendable 
upto the age of 65 years (maximum) as per the requirement of 
the Institute. 
However, in exceptional cases, the tenure may be extended, 
subject to the recommendation by a Special Appraisal 
Committee to be appointed by the Dy. Director (Operations) 

L-_ _ _ ___ L-_ ____ _ _ _______________ -o1~t; MAY 2023 
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Contract The consultant will have to sign a contract containing the Terms 
& Conditions mentioned in Annexure. Such contract should on 
each renewal (if renewed) . 
The contract can be terminated with one month's notice from 
either side. 

Constitution The selection Committee will be constituted by the Director. 
of the 
Selection 
Committee 

The Committee also suggested that the existing re-employed staff 
members be considered under the above consultants' position at the time of 
the renewal of running re-employment service. 
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AGREEMENT OF ENGAGEMENT 

ARTICLE OF AGREEMENT MADE ON THE ____________ ~DAY OF 
____ _ _ Two thousand and between 
Shri/ Smt. _____________ son/ daughter of 
8hri a permanent resident of 
_ _ _ _____ the first part - Hereinafter referred as party of the first 
part. 

AND 
Indian Institute of Technology Roorkee (hereinafter called "IITR"), of the second 
part - Hereinafter refereed as party of the second part. 

Whereas, IITR has engaged the party of the first part as Senior 
Consultant/ Consultant in IITR and the party of the first part has agreed to 
serve IITR as Senior Consultant/ Consultant on the terms and conditions 
hereinafter contained. NOW, THESE PRESENTS WITNESS AND THE PARTIES 
HERE TO RESPECTIVELY AGREE AS FOLLOWS: 

(i) That the party of the first part will carry out the assignment entrusted to 
him/her and shall submit to the orders of IITR and its officers and 
authorities under whom he/she may, from time to time, be placed by 
IITR and shall continue to work under this agreement for the term 
of months (renewable on yearly basis) depending upon the need, 
with effect from 
_ __________ subject to the provisions contained herein. 

(ii) That the party of the first part will devote his/ her whole time towards 
his/ her duties and at all times comply with the relevant rules and 
directions issued by IITR in relation to his/her engagement of the work 
assigned to him/her. 

(iii) That the remuneration of the party ot the first part will be fixed as per 
the Pay fixation normse. i.e. "Last Pay Drawn minus Pension" and 
admissible DA. However, only the benefit of revision of DA may be 
granted as revised consultancy fee at the time of renewal of the 
agreement. 

OR 
That for carrying out the work of Senior Consultant/ Consultant, the 
party of the FIRST part will be paid a negotiated consolidated pay with a 
maximum ceiling of Rs ....... /- (Rupees - only). An 
increment of 5% on annual basis may be considered on the 
recommendation of Head at the time of renewal 
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(iv) That the party of the first part will be paid a fixed conveyance amount of 
Rs.SOOO / p.m. 

(v) That the party of the first part will be granted total 12 (Twelve) days 
leaves in a year on pro-rate basis i.e. one day leave per month, which will 
not be carried forward in case of renewal of contract. For shorter period 
of consultants' job the number of leaves will be apportioned suitably. 

(vi) That the contract can be terminated with one month's notice from either 
side. 

(vii) That the party of the first part, without the permission of IITR shall not 
disclose to any person any information and data that may be supplied to 
him/her by IITR or by any other person under the directions of IITR or 
any other information that may come to his/her knowledge directly or 
indirectly during the course or by virtue of his/her engagement with 
IITR. 

(viii) That the' party of the first part undertakes all other Terms and 
Conditions of service and rules of discipline and conduct as contained in 
the Institute Statues and any other rules framed there under or 
otherwise shall be applicable. 

(ix) That besides the above, if any matter which is not covered in the 
agreement of in respect of which no provision has been made, the 
decision of IITR in all such matters will be final and binding. 

IN WITNESS THEREOF, the party of the first part and (Authorized 
Officer of IITR) for an on behalf of Indian Institute of Technology Roorkee 
have herein set and subscribed their respective hands on the day, month 
and year first above written. 

Executed by 

(Name of the Senior Consultant/Consultant) 
At Roorkee in the presence of : 

Executed by 

(Indian Institute of technology Roorkee) 
THROUGH (Authorized Officer) 
At Roorkee in the presence of: 
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Appendix 'E' 
Item No. BOG/66.18 

Proposed Oualifications and Duties for the post of Ir. Technical Arcbitect. 

Name of Essential Desirable 
the Post 
Jr. Technical 1. Bachelor's Degree in 1. Master's Degree in Urban 
Architect Architecture (B.Arch); Design/Design/ Architectu 

preferably, first re / Building Engineering 
division from a & Management. 
recognized University 
orInstitution. 2. Practical hands-on 

2. Registered with the knowledge of the relevant 
Council of software(s) used 
Architecture(COA). in architectural practices 

3.03 years relevant i.e. Auto-CAD, Sketch-
experience; preferably, up, Adobe- Photoshop and 
working experience in MS Office etc. 
a Higher 
Education 
Institution. 

Duties to be performed are as follows: 

1. To coordinate all planning activities and works in close liaison with 
other disciplines involved in project planning. 

2. To prepare preliminary drawings/detailed drawings/ layout plans/ 
presentation drawings/perspective/3D views. 

3. To maintain drawing records & reference books/data. 
4. Interaction & coordination with users, consultants/engineers & 

executing agencies and to ensure the timely release of project 
drawings commensurate with the pace of work. 

5. Participating in various work conferences/meetings and other 
miscellaneous project-oriented activities. 

6. To assist the Institute Architect in his administrative and technical 
functions. 
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Appendix 'F' 
Item No. BOG/66.25 

Recommendations of the duly Constituted Committee on the following issues: 

S1. Issue Decision of the COmmittee 
No. 
1. Director, lIT Roorkee shall be the Agreed and recommended for 

Chairman (Ex Officio) incorporation in the new (proposed) 
rules and bye-laws of IITRAA 

2. The Chairman shall: Agreed upon all points except on 
point no.2 and 4 and recommended 

1. Chair the Annual General for incorporation In the new 
Meeting (proposed) rules and bye-laws of 

2. Have absolute power to dissolve IITRAA. 
the EC, if it does not function in The recommendations for point no.: 
the interest of the Institute. 2. Chairman (proposed) have 

3. Approve all the purchases absolute power to dissolve · the 
beyond Rs.50,OOO/- EC, if it does not function in the 

4. Appoint Returning Officer for interest of the Alma-mater, on 
the election of the President and the recommendation of DoRA, 
Vice President IITR and In consultation with 

5. Approve any change in the President, IITRAA. *** 
Memorandum, Rules and 4. Chairman (proposed) shall 
Regulations and Bye-Laws. appoint Returning Officer for the 

6. Approve Annual Budget election of the EC of IITRAA. 
***However, Secretary, IITRAA 
informed during the signing of the 
minutes that, as per the Rules of the 
Association the Chairman can 
recommend the dissolution but the 
General Body has the power to 
dissolve of the association. 

3. Proposed composition of the EC: Agreed upon and recommended to 
(i) President continue with the existing 
(ii) Vice President - 1 (India) + 1 composition of EC. 

(Abroad) 
(iii) Secretary 
(iv) Treasurer 
(v) Dean Alumni Affairs IITR or 

equivalent, (Ex-officio) 
[Nominated by the Director, IITR] 
(vi) Chairperson of all Local 

Chapters (one from each state 
even though there are multiple 
chapters in a state) 
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4 . 

5. 

6 . 

7. 

8 . 

9 . 

10. 

Any purchase up to Rs.50,000/­
shall be with the approval of the 
President. 
IITR Alumni Database (developed by 
the Association) should be managed 
and governed by IITRAA. 

As per the existing rules of IITRAA, 
the rate of subscription shall be 
governed by the Bye-Laws of the 
Association. The membership fee 
from the passing out students will 
be collected by the Institute. 
Student Chapter shall be deleted 
from the rules and bye-laws. 
Cooling off period for members; 

Prof. Sandeep Singh suggested to 
remove the clause no.3.c of the 
Rules and Regulations of IITRAA on 
Suspension/Termination of 
Executive Committee Member. 
Director, lIT Roorkee will no more 
be the patron. The Association may 
have Patron as approved the 
Chairman on the recommendation 
of Executive Committee, provided 
that a patron shall be an ou t­
standing professional engineer / 
scientist or a social worker. Such 
appointment being for a period of 
one year. 
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Agreed and recommended for 
incorporation in the new (proposed) 
rules and bye-laws of IITRAA. 
Recommended for developing and 
maintaining IITR Alumni database 
by IITRAA separate than that of 
developed by IITR and recommended 
for incorporation in the new 
(proposed) rules and bye-laws of 
IITRAA. 
However, the Institute will provide 
the data of the passed out students 
to IITRAA every year based on the 
choice of passing ou t 
student/ alumni to share their data 
with anyone else. 
Recommended to remove the 
sentence "The membership fee from 
the passing out students will be 
collected by the Institute. 

Agreed and recommended to delete 
the student chapter. 
Recommended to continue with the 
same clause in the existing rules. 
Agreed and recommended for 
removing it from the new (proposed) 
rules and by-laws of IITRAA. 

The members came to the consensus 
that Director, lIT Roorkee shall be 
the Patron and the Chairman of the 
Executive Committee. 

~ 
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