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INDIAN INSTITUTE OF TECHNOLOGY, R

(Dean of Students' Welfare Office)
Dated: . . .

Applications are invited from lndian nationals only for project position(s) as per the details given below for the
consultancy/research project(s) under the Principal investigator (Name: hof. Barjeev Tyagi), Dean of Students'
Welfare, Indian Institute of Technology, Roorkee.

Title of the project: Project Assistant (Administration).

Sponsor ofthe project: lntemal Resources, IIT Roorkee.

Project position(s) and number: Project Assistant (Adminisration) - 01 Nos.

Qualifications & Experience: Graduation with 5 years ofrelevanl experience.

Emoluments: Rs. 260004 to Rs. 57000/- + HRA (Remuneration will be as per Educational qualification and

experience).

Duration: (i) 03 years.

(ii) lt can be extended for another one year based on the performance.

Job description: Annexure (Attached herewith).

Candidates before appearing for the interview shall ensure that they are eligible for the position they intend to
apply.

Candidates desiring to appear for the Interview should submit their applications with the following documents to
the ofiice of Principal Investigator through email or by post (Dean of Students' Welfare Ofiice, IIT Roorkee,
Haridwar, Uttarakhand - 247667).
o Application in a plain paper with detailed CV including chronological discipline of degree/certificates

obtained.
. Experience including research, industrial and others.
. Self-Attested copies of degree/certificate and experience certificate.
Candidate shall bring along with them the original degree(s/certificate(s) and experience certificate(s) at the time

of interview for verification.
Preference will be given to SC/ST candidates on equal qualifications and experience.

Please note that no TA/DA is admissible for attending the interview.

The last date for application to be submitted to office of Principal lnvestigalor is

The date & time ofinterview will be communicated through e-mail to shortlisted candidates.

6.

7

)

J

4

5 ,ry4# 5PM

Teh 01332-284274 (O)

Email: arsrr? iitr.ac. in

Roorkee we

Sponsded

q

Iiniurte d T€dndogY Rdkee

of tbt'lfa(
lndtall lnstttute Qf fechnol0gy

Ti.{qIEI rs-go6:
RoorkL

5.n6t /Roorkee

appropriate addresses by Pl for wider

a IB€6aio.

6

*To be uploaded on IIT
circulation.

lndian

Roorke€-247 667 flNDIA) fuin6'

{I6L
Welfaro

IIT R

ADVERTISEMENT TO FILL UP PROJECT POSITIONS*



Work Profile

All disciplinary matters including arranging meetings,
preparing minutes of meeting, preparing disciplinary letters and

maintaining records, verification of credential for
Employment/Scholarship/Character Certificate, maintenance of
accounts and processing bills for payment, maintaining of office
stock register like Minor/Major/Consumables and ledger etc.
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